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Benenue

HacTosiiiiee mosio’keHre pa3paboTaHO B COOTBETCTBUM W Ha OCHOBaHUHU
CJIeYIOIIMX HOPMATUBHBIX aKTOB:

-TpypoBoi Kogekc Poccurickoun ®@efepaiuy;

-IIprvka3 MuHucTepcTBa TpyZa U COLManbHOW 3aliuThl HaceneHus P® ot 31 mas
2013 1. Ne235 «O06 yTBep)KAeHUM MEeTOJUUeCKUX peKoMeHAalMk /s dhesepanbHbIX
OpPraHOB MWCIIOJTHUTENIbHOM BJIACTH 1O pa3pabOTKe THUITOBLIX OTPAC/IeBBIX HOPM

TpyZa»;

-Ilpvka3 MuHuUCTepCTBa TpyJa M COLMANBHOM 3al[dThbl HacejieHusi P® ot 30
ceHTssOpst 2013 1. Ne504 «OO06 yTBep)KAeHUM METOAMUYeCKUX peKOMeHJAAlh /s
roCy/lapCTBeHHbIX  (MYHULIMTIANBHBIX) YUPEeXXJeHWM 110 pa3paboTke cucTteM
HOPDMUPOBaHUS TPyZa».
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1. OO01iee mosi0KeHHe

1.1. Hacrosiee Tlonoxenue (Janee - [Tonoxenue) «O cructeme HOPMHUPOBAHUS
TpyZia PabOTHUKOB MYHMIIATIATBHOTO OFO/IPKETHOTO 00pa30BaTe/IbHOTO YUPEXXKeHHUS
JIOTIOTHATETbHOTO 0Opa3oBaHus feTeld «JleTckasi ITIKOJ/Ia UCKYCCTB T.3en» (fasee —
YupexxieHWe) ycTaHaB/IMBaeT TOPSAOK (POPMUPOBAHUSI CUCTEMBI HOPMHPOBaHUS
TPy/Jla pabOTHUKOB MYHUIIUIA/ILHOTO OFO/PKeTHOro 0Opa30BaTe/bHOTO YUPEeXX/eHus
JIOTIOJTHUTETbHOTO  0Opa3oBaHMs JleTelt «JleTckas 1IIIKO/Ia HMCKYCCTB  T.3eu»,
NO/IBeJOMCTBEHHOT0 OTZe/y KYJ/bTypbl, apXUBHOI'O [ie/la aJMHUHUCTPAaLUM ropoja
3eu (Janee - Yupeaure/ib)

1.2. TlonokeHre pa3paboTaHO B COOTBETCTBUM M Ha OCHOBAaHWU CJeyHOIIUX
HOPMAaTUBHBIX aKTOB:

- TpypoBou kogekc Poccurickon denepauyy;

- [Ipyvka3z MunucrepcTBa Tpyza U conanbHoU 3auuThl PO ot 31 mas 2013r. Ne
235 «O6 yTBepX/eHUM MeTOJUUeCKUX peKOMeHZalui st (efepaabHbIX OPraHOB
WCTIO/THATE/IbCKOM BJ/IaCTU TI0 Pa3pab0TKe TUITOBBIX OTPAC/IeBbIX HOPM TPY/A;

- Tlpuka3 MuHucTepcTBa Tpyja ¥ couuanbHOW 3auuTthl PP ot 30 ceHTs0ps
2013r. Ne 504 «OO06 yTBepKAeHUM METOAUUECKMX DPEeKOMeHAAIMM  JI7st
roCyJapCTBeHHbIX (MyHMLIMIANbHBIX) YyupeX/eHuil 1o pa3paboTke cucTeM
HOPMHPOBaHUS TPYZa».

Hacrosiuee [TonoxkeHue ycTaHaB/IMBaeT CUCTEMY HOPMAaTUBOB M HOPM Ha OCHOBE
KOTOPBIX peanu3yeTcsi (YyHKUMs HOPMHUPOBaHUSl TpY[a, COJEPXXUT OCHOBHbIE
TI0JIO’KEHUS, perjaMeHTHPYIOLMe OpraHu3alil0 HOPMHUPOBaHUsl TPyZad, a Takke
yCTaHaBJ/IMBaeT TIOPSIIOK TMPOBeJieHUsT HOPMATHBHO- UCC/e/[0BaTebCKUX paboT 1o
TPyAy B  MYyHULUMNAJLHOM  OHO/)KETHOM  00Opa3oBaTe/lbHOM  YUpeXIeHUU
JIOTIOTHATETbHOTO 06pa3oBaHus JeTel «[leTckast IKojia UCKYCCTB T.3em».

2. TepMuHBI U onipefe/ieHUs

B  HacrosiijeM  [JOKyMeHTe  T[IPMMEHSIIOTCS  C/e[ylol[he  TepMHHBbI  C
COOTBeTCTBYIOLLIMMU OIlpe/ie/IeHUSIMU:

2.1. ampo6anmsa: IIpoilecc BHeApeHHSI HAa OTPaHUYEHHBIM (T@CTOBBIM) ITEPHOJ
pe3yJIbTaTOB MPOBe/IeHHBIX paboT (HOPMAaTUBHBIX MaTepHaioB, HOPM TPY/a) B LIeJIsAX
aHa/M3a U W3yYeHUs] WX BJUSHUS Ha TPYZOBOM TIpoLiecC (OCYyLeCTB/IeMYHO
JesiITeJIbHOCTh) B YCJIOBUSIX TIPUO/IMDKEHHBIX K peasbHbIM ((haKTHUUeCcKuM) U
pe3yJIbTaTUBHOCTb YUPeXKJeHUs .



2.2. aTTecTOBaHHble HOPMBI: TexHWYeCcKM 0OOCHOBaHHbIE  HODMBI,
COOTBETCTBYIOIIIME NOCTUTHYTOMY YPOBHIO TE€XHUKM M TEXHOJIOTMM, OpraHu3alud
TIPOU3BO/CTBA U TPYAa.

2.3. BpeéMe€HHbIEe HOPMBI: HOprI Ha TMOBTOPAROIINECH orepanuu,
YCTaHOBJIEHHBIE Hd IME€pUOJ OCBOEHHUSA T€X WNJ/IIM MHBIX BHUOB pa60T IMpU OTCYTCTBUU
HOPDMATHUBHBIX MAdTE€PUAJIOB [JjId HOPMHUDPOBAHHA TpYy/a. BPEMEHHBIE HOPMBEI
YCTaHABJ/IMBAIOT Ha CPOK A0 TpeX MeCsLeB U 110 UCTeUEHWH 3TOI'0 CPOKd MX 3dMEHAIOT
IMOCTOSAHHBIMKW HOPpMaMMU.

2.4. 3aMeHa W TepecMOTP HOPM TpyAa: HeoOxoguMblii ¥ 3aKOHOMEPHBIM
npoijecc, TpeOyrOIMi COOTBETCTBYIOIEM OpraHu3aliid KOHTPOJII Ha YpOBHe
yupeXkJeHusi U ero mojpaszeneHuii. O0bsCHseTCs 3TO cTpemsieHHeM paboTojaTesis
MOBBICUTh 3¢ (eKTUBHOCTh HCTIOB30BaHUSI TPYZOBOTO TOTeHIMana pabOTHHKOB,
W3bICKaTh Pe3epBbl, YUeCThb H00bie BO3MOKHOCTHU [J1s TIOBBIIIEHUS 3PHEKTHBHOCTH.

2.5. HanpsOKeHHOCTb HOPMBI  Tpyja: OTHOCUTeNbHAsE  BeJIMYMHA,
orpefiesisitolljasi HeoOXOAUMOe BpeMsl il BBITIOJTHEHWs KOHKDeTHOW paboThl B
KOHKDETHBIX OPraHU3allMOHHO-TeXHUUYECKUX YC/I0BUSIX; TOKa3aTe/b HalpsyKeHHOCTU
— OTHOIIIeHHe HeoOX0JUMOro BpeMeHH K YCTaHOBJIEHHOW HOpMe WX (haKTUUeCKUM
3aTpaTaM BPEMeHHU.

2.6. HOpMa BpeMeHH 00Cay)KMBaHMs: BenuuvHa 3arpar pabodero BpeMeHH,
yCTaHOBJIEHHasl BBITIOJIHEHUSI e[UHULIbI PaboT, OKa3aHUs YCIyr B OMpe/esieHHbIX
OpraHu3alLlMOHHO-TeXHUYECKUX YC/IOBUSIX.

2.7. HOpMa 3aTpart Tpyja: KomuecTBo TpyJa, KOTOpoe HEOOXOAHUMO 3aTPaTUTh
Ha KaueCTBEHHOE OKa3aHWe YCJIyT B OIpeJe/leHHbIX OPraHU3allOHHO-TeXHUYeCKUX
YC/IOBUSIX.

2.8. HopMma obcnyxuBaHus: KomuecTBo 00beKTOB, KOTOpbie PaOOTHUKOB WM
rpynrna pabOTHUKOB COOTBETCTBYIOIIEeNH KBa/mu(PUKaIMM OOC/TY>XMBAIOT B TedeHHe
eIVHUIIEI pabouero BpeMeHW B OMpeZie/ieHHbIX OpPraHU3alJMOHHO-TeXHUUECKUX
yCJIOBUSIX.  Pa3HOBUAHOCTBIO ~ HOPMBI  OOCHTy)KHMBaHUSI ~ SIBASeTCS  HOpMa
yIpaB/IsIeMOCTH, OIpe/ie/Istolasi YHMCIeHHOCTh pPabOTHHUKOB, KOTOPBIMU JO/DKEH
PYKOBOJWTb OJIUH PYKOBOZAWTE/b. THUIIOBasi HOpMa 00C/Ty>KUBaHUSI YCTaHAB/IMBAETCS
TI0 CpeJJHeMY TOKa3aTestto Jjisi O[HOPOJHBIX pabounx MecT.

2.9. HopMa UMC/IEHHOCTH: YCTaHOBJIEHHasi UWC/JIEHHOCTb PabOTHUKOB
oTipe/ie/IeHHOr0 MpodecCHoHaNbHOTO — KBaIU(PUKALIMOHHOTO COCTaBa, HeoOxoArMast
JJ11  BBIIIOJIHEHUS KOHKPEeTHbIX (YHKLMM, OKa3aHWs YCIYr, BBIIOJIHEHHUs
oripejiefieHHOr0 obbeMa paboT B orpefie/ieHHbIX OPraHU3allMOHHO - TeXHUYeCKUX
YCJI0BUSIX.

2.10. HopMHupOBaHHOe 3aJaHHe: YCTAaHOBJIEHHbIM Ha OCHOBE YKa3aHHBIX BBILIE
BU/JIOB HOPM 3aTpaT TpyZa o0BeM paboT/yciyr, KOTOPbIi pabOTHWK WX TpyIia
pPabOTHUKOB [IOJKHBI BHITIOJHATE/O0Ka3aTh 3a pabouyto cMeHy (pabounii fieHb), MeCs]



WM B WHYIHO eAuHUlly pabouero BpemeHH. HopMupoBaHHbIe 3a/laHUs
pa3pabaThIBalOTCs Ha OCHOBe JeMCTBYIOIIMX HOPM 3aTpaT TPy/a U MOTYT COZlep>KaTh
VIHMBU/ya/IbHble W KOJIJIEKTHMBHBIE 3aTpaTbl TPYZa, yCTaHaBIMBaeMble C y4eTOM
3a/laHyl M0 TIOBBILLIEHUIO TPOU3BOJUTENBHOCTH TPYZA U S5KOHOMHM MaTepraibHbIX
pecypcoB. OTH 3a/laHusl YCTaHaB/IMBAKOTCS MCXOASA W3 HMMEHLMXCHd Ha KaXZoM
pabouem MecTe BO3MOKHOCTeH. [103TOMy HOpDMHpPOBaHHbBIE 3a/laHUSI B OT/IMUKME OT
HOpPM 3aTpaT TPyJa MOTYT yCTaHaB/IMBATbCSl TOJMBKO [Js1 KOHKPETHOTro pabouero
MecTa U C Y4eTOM TOJIbKO eMy TPHUCYLUX OCOOeHHOCTeM U BO3MOXKHOCTeH
MOOWIM3al[MKu pe3epBOB MOBbIlIeHUs 3((HEKTUBHOCTH TPy/Aa.

2.11. otpacneBble HOpMbI: HopMmartuBHBIe MaTepuajsibl 10  TPYAY,
rpeHa3HaueHHble [I/i1 HOPMHPOBAHUS TpyZAa Ha paboTaxX, BBITIO/IHAEMbIX B
yUpeXKJeHUsIX OIHOM OTPAC/M SKOHOMUKH (3ZjpaBOOXpaHeHre, 00pa3oBaHue U T.I1.)

2.12. ommb0YHO yCTaHOB/JIeHHbIe HOPMBI: (oiOouHBIe): Hopmbl Tpyda, mpu
YCTaHOBJIEHWUU KOTOPBIX HEIPaBWJIbHO YUYTeHbl OpPraHu3alMOHHO-TeXHUYeCKue U
Jpyrue yCJOBUSI WIU JOIMyILeHbl HEeTOYHOCTU MPU TPHMEHEeHUM HOPMAaTMBOB I10
TPYAY U NIPOBeJleHUe PacueToB.

2.13. pa3oBble HOpMbI: HopMmaTHBHBIe MaTepuasbl 10 TPY/y, yCTaHAB/IUBAIOTCS
Ha OT/le/ibHbIe paboThl, HOCSIIYE e/[MHUYHBIN XapakTep (BHeI/IaHOBble, aBapuiiHbIe,
Cy4aiiHble U JIpyryue paboThl, He MpeayCMOTpeHHbIe TeXHOJIOTHel), U [leliCTBYeT,
TOKa 3T pabOThl BBITIOHSIOTCS, €C/Id [ii HUX He BBeJleHbl BpeMeHHble WU
MOCTOSIHHbIE HOPMBI.

2.14. TexHWUecKH 000CHOBaHHasi HopMa TpyAa: Hopwma, ycTaHoBreHHas
aHa/IMTUYeCKUM MeTOZIOM HOPMHPOBAaHUs U TIpe/lycMaTprBarolijasi Haubosiee TO/HOe
1 9 PeKTHBHOe UCII0/Ib30BaHKe pabouero BpeMeHH.

2.15. ycrapeBumine HopMbIl: Hopmbl TpyJa Ha paboTax, TPyA0eMKOCTh KOTOPBIX
yMeHbIIIUIach B pe3y/bTaTe OOIero yaydilleHWsi OpraHW3allid TIPOM3BOZCTBA U
TPyZQ, yBequdeHus o0OBeMOB paboT, pocta TpodeCcCHOHATBbHOTO MacTepCTBa U
COBepIIIeHCTBOBAHMSI HaBLIKOB paOOTHUKOB.

2.16. mexxoTpac/ieBble HOPMBbI Tpyja: HopmartvBHBIE MaTepuasbl MO TPYAY,
KOTOpble HCTIONB3YIOTCA /I/Ii  HOPMHUPOBaHWs TpyJa pabOTHUKOB, 3aHSTBHIX
BbIMIOJTHEHWeM  paboT 1O  OAMHAKOBOW  TeXHOJIOTHUU B  aHaJIOTUYHBIX
OpraHU3alMOHHO-TEXHUYECKHX YCJIOBUSIX B PA3/IMUHBIX OTPAC/ISAX SKOHOMUKHU.

2.17. wmectHble HOpMBI Tpyja: HopmatuBHble MaTepuanbl TI0 TPYAY,
pa3paboTaHHbIe U yTBEPKAEeHHbIE B YUPeXKAeHUU.

[Iprumeuanvie: VHble NOHATUST W TEPMMHBI, MCIIOJIb3yeMble B HACTOSIIEM
[Tono)keHUH, TIPUMEHSIIOTCS B COOTBETCTBUHU C JEMCTBYIOIIUM 3aKOHOZATeTbCTBOM
Poccuiickon ®efepaniyu.



3. OCHOBHBIE 11e/14 ¥ 3a/1a4d HOPMHUPOBaHMA TPy/a

3.1. HopmupoBaHue Tpyja SB/ASI€TCS TMPUOPUTETHBIM U MCXOJHBIM 3BEHOM
X0351ICTBEHHOT'0 MeXaHH3Ma, a TakKe COCTaBHOM UaCTbI0 OpraHu3al[iy yrpaBJieHus
repcoHasioM, obecrieunBasi yCTaHOB/IEHHWE HAyYHO-OOOCHOBAHHBIX HOPM TpyZa B
oripe/ie/ieHHbIX  OpraHU3allMOHHO-TEXHUUECKUX  YCIOBUSIX JI7IsT TIOBBILLIEHUS
3¢ dhekTUBHOCTU Tpy/a. ['aBHOM 3a/laueli HOPDMHUDOBAHUS Tpy/Ja B YUpeXKIeHU!
SIB/ISIeTCSI  yCTaHOB/IeHHe 000CHOBaHHBIX, MPOTPeCCHBHBIX TTOKa3aTesieid HOpM 3aTpar
TPyJa B 1e/gX pOCTa COBOKYITHOM TIPOW3BOAUTENLHOCTA U TIOBBIIIEHUS
3¢ (PeKTUBHOCTH MCII0/b30BaHUs TPYIOBBIX PECYPCOB.

3.2. Llenp HOpMHMpOBaHUA TpyAa B YUupeXIeHMU — CO3[aHUE CUCTEMBI
HOPMUPOBaHHUA TPY/Za, MO3BOJISOLLIEeN:

- COBepLIEHCTBOBaTb OpraHM3allui0 TIPOU3BOACTBA M TpyAa C TO3ULUU
MHHHMU3al[M1 TPYJOBbIX 3aTparT;

- IUIaHOMEPHO CHWKAThb TPYJ0eMKOCThb paboT, yCiyT;

- PAaCCUUTBIBATE U IIJIAHKUPOBATH UMC/IEHHOCTb pa6OTHI/IKOB 1o pa60‘-II/IM MeCTaM
ncxond r3 117iIaHOBBIX HOKBB&TEH@ﬁ;

- paccuuThIBaTh M peryJvpoBaTb pa3Mepbl MOCTOSSHHOW W MepeMeHHOM 4YacTH
3apaboTHOM TM/1aThl pabOTHUKOB, COBEPIIIEHCTBOBATH (POPMBI M CHUCTEMBI OT/IaTh
TPyZa ¥ IPEMUPOBaHUSI.

3.3. OCHOBHBIMM 3a/la4aMy HOPMUPOBAHUS TPY/a B YUPEXKJEeHUU SBJISIOTC:
- pa3paboTKa cucTeMbl HOpMUPOBAHUS TPY/a;

- pa3paboTka Mep M0 CHUCTeMaTUueCKOMY COBepIIIeHCTBOBAHWIO HOPMMPOBaHUS
TPyAd;

- aHa/IM3 ¥ OTIpejle/ieHre ONTUMAJTBHBIX 3aTpaT TPyZa Ha BCce pabOThI U YCIIYTH;

- pa3paboTka HOPM YW HOPDMATWMBOB /IJii HOPMUPOBAHUS TpPy/a Ha HOBbIe U He
oXBaueHHble HOPMHPOBaHHEM 000pYy/[0BaHHUe, TEXHOIOTUU, PAOOTHI U YCIyTH;

- pa3paboTKa yKpYyIHEHHbIX ¥ KOMIUIEKCHBIX HOPM 3aTpaT TPYy/la Ha 3aKOHUEHHBIH
o6beM pabor, yciyr;

- TIOBBIIIIEHNEe KauecTBa pa3pabaThbiBaeMbIX HOPMATUBHBLIX MaTepPUA/IOB M YPOBHS
X 000CHOBaHUA;

- OpraHusallds CUCTeMaTHUYecKOW paboThl 1O CBOEBPEeMEHHOMY BHEPEHUIO
pa3paboTaHHBIX HOPM W HOPMATHMBOB MO TPYyJy M obOecrieueHwe KOHTPOJIS 3a WX
IpaBU/IbHBIM [IPUMEHeHVeM;



- obecreueHue orpege/jeHuad W I1IJIaHKWPOBAHKWA YMC/I€HHOCTH pa6OTHI/IKOB 1o
KOJ/IN4eCTBY, YPOBHIO UX KBa]'H/I(bI/IKaL[I/II/I Had OCHOBE€ HOPM TpYy/a;

- 000CHOBaHMEe U OpraHu3alMs palMOHATBHOM 3aHATOCTH pabOTHUKOB Ha
WHAVBUYalbHbIX W KOJ/UIGKTUBHBIX pabOuMX MecTax, aHa/Ju3 COOTHOIIIEeHUS
TIPOZIO/DKUTETBHOCTH pabOoT pa3mMuHOM C/I0MKHOCTH;

- BbISIBJIEHWe W COKpallleHWe HepaljioHabHBIX 3aTpaT pabouero BpeMeHH,
yCTpaHeHHe MoTeph pabouero BpeMeHHU U MPOCTOeB Ha pabounx MecTax;

- Oompejie/ieHde ONTHMAIbHOTO COOTHOILEHUSI PAabOTHUKOB OAHON mpodeccuu
(crieLiaIbHOCTH) pa3/IMYHOM KBaM(UKALMKU B Y UpexXIeHnH;

- pacueT HOPMBI UMCIEHHOCTH PAOOTHUKOB, HEOOXOJUMOTO /il BBITIOJTHEHUS
TJIaHUpyeMoro obbeMa paboT, yCiyT;

- obocHOBaHre (OpPM U BHU/IOB NMPEMHUPOBAHUSI paOOTHUKOB 3a KOJTMUeCTBEHHbIE U
KaueCTBeHHbIe pe3yJ/bTaThbl TPy/a.

3.4. Pa3Butue HOPMUPOBaAHUSA TpyZa JIOJDKHO CII0COOCTBOBATh
COBEpLUEHCTBOBAHMIO  OpraHusaluyd  TpyJAa, I[UIAHUPOBAaHUID W aHa/lu3y
WCIIO/Tb30BaHUsl TPYZOBBIX PECYPCOB, Pa3BUTHIO (DOPM HCMOJIb30BaHUS TPYJOBBIX
pecypcos, CHU>KEHUIO TPYA0EMKOCTH BBITO/THSIE€MbIX pabor, pocTy
TPOM3BOJUTE/IbHOCTH TPY/a.

3.5. B 1e/is1x paijoHanbHOTO U 3()(eKTUBHOTO [JOCTHKEHHUS 3aJjad HOPMUPOBaHUS

TpyZa Heob6xouMOo LIMPOKOe rpUMeHeHue COBpEMEHHBIX
5KOHOMUKO-MaTeMaTUUeCcKuXx MeTOZ0oB  00paboTKW  MCXOJAHBIX  [JaHHbIX U
5/IeKTPOHHO-BBIYMC/IUTETBHON TeXHHUKH, CUCTEM MHUKPO3/1eMEHTHOI' O

HOPMHUDOBaHHs, BUJEOTeXHUKH W JPYTUX CpPeACTB W3MepeHus 3aTrpaT pabouero
BpeMeHH U U3y4yeHusi IPUeMOB U MeTO/0B TPya.

4. HopmaTuBHbIe MaTepua/ibl U HOPMbI TPY/ia, MPUMeHsieMble B Y YpeX/[eH1U

4.1. B YupexaeHUu TIPUMEHSIIOTCS C/ie[lyloll[ie OCHOBHble HOPMAaTHBHbIE
Marepuasibl 10 HODPMUPOBAHUIO TPY/a:

- TI0JI0>KeHHe 06 opraHu3ariii HOPMUPOBAHMS TPY/la B Y UPEXK/[€HUH;

- MeToANuUeCKre peKOMeH/aluy 110 pa3paboTke HOPM TPY/a;

- MeTOIUeCKHe PeKOMEHZAINU T10 pa3paboTKe CUCTeMbl HOPMUPOBAHUS TPY/Ia;

- HOpPMBI Tpy/ia (HOPMbI, HOpDMaTUBbLI BpeMEeHH, UNCIEHHOCTH, HOPMbI BBIPaOOTKH,
o0CTy>KUBaHMS).

4.2. B uensax opraHvsaluyd W yIIpaB/eHUs T[1epCOHaJiOM B YUpexJAeHWUU
WCTIOJTb3YIOTCS MEXXOTpac/eBble W OTpacjieBbie HOPMbI Tpy/a, pa3paboTaHHbIe Ha
(benepasbHOM ypOBHE.



B cooTBeTCTBUM C MeXOTpAc/eBbIMA HOPMaMH TpyJa OCYIeCTB/sIeTCS
HOpDMUpDOBaHHWe TpyjAa MO  CJIeAyHLMM  JO/DKHOCTSM U npodeccusM,
NpeJlyCMOTPEHHBIM IITaTHBIM paclUCcaHueM Y4dpexxJeHus (fanee — Me)KOoTpacseBas

rpyIma).
MexoTpac/iieBas rpynmna
- IUPEKTOD;
- 3aBe/IyIOIIUM X0351CTBOM;
- CeKpeTapb-MaIlIMHUCTKA;
- yOOPIIMK CMy>KeOHBIX TTIOMEITIeHHH;
- 1IBesl.

B cooTBercTBMM €  OTpac/iieBBIMA HOpMaMd TpyZAa  OCYLIECTB/SIETCS
HODMUpDOBaHHWe TpyAa MO  CJIeJyHLUMM  JO/DKHOCTSM U npodeccusM,
TpelyCMOTPeHHbIM IITaTHBIM paclUCaHueM YupexxJeHusi (fJanee — oTpacseBast

rpyIina).
OtpacneBas rpynmna
- 3aMeCTUTe/b AupeKTopa 1o YBP
- KOHLIepTMeKCTep;
- TIperno/iaBaTeb.

[To momkHOCTH «OUO/IMOTEKaph» HOPMBI TPY/a OTPeJeJIsSIOTCS TI0 Crielfuduke, K
KOTOpOU JjaHHasi JO/HKHOCTb OTHOCUTCS.

I'pynmna BCcromMorarte/ibHbIX J0/DKHOCTe!
- bubnmoTeKapsb.

4.3. HopmaTtuBHble Martepuasibl [Jjis1 HOPMUPOBAHUS TpyZAa [O/DKHBI OTBeYaTb
CJIeYIOIIMM OCHOBHBIM TpebOBaHUSIM:

— COOTBETCTBOBATb COBPEMEHHOMY YPOBHIO TeXHHWKM W  TEeXHOJIOTUH,
opraHu3aluyy TPyAa;

— YUUWTHIBATL B MaKCHMa/JbHOM CTeIleHU B/IHsSHUe TeXHUKO-TEXHOJIOTUUEeCKHUX,
OPTdHU3dlIMOHHbIX, SJKOHOMHUYECKUX U HCI/IXO(bI/IBI/IOJ'[Ol"I/ILIECKI/IX (baKTOpOB;

— obecrieurBaTh BBICOKOE  KayeCTBO YCTdaHdB/IMBAEMBIX HOPM  TpPyZAd,
OITHMaJsIbHBIN YPOBE€Hb HaHpF[)KéHHOCTI/I (I/IHTEHCI/IBHOCTI/I) TpyAda;

— COOTBETCTBOBAaTh TpeOyeMOMY YPOBHIO TOUHOCTH;

— ObITb yAOOHBIMU [Is1 pacuéTa MO HUM 3aTpaT TpyJa B YUPeXIeHUU U
oripejiesieHust TPYJ08MKOCTH paboT;

— o0ecreurBaTh BO3MOXXHOCTh HCIIO/Ib30BAaHUS WX B aBTOMAaTH3WUPOBAHHBIX
cUcTeMaxX U TEePCOHABHBIX 3/IeKTPOHHO-BBIUMCIMTEIBHBIX MalllMHax A1 cbopa u
00paboTKu UHGpOpMaIH.



4.4. Tlo cdepe npvMeHeHUs] HOpPMAaTWBHbIe MaTepuasbl TMOAPA3AE/NSIOTCS Ha
Me’KOTpac/eBble, OTpac/jeBble U MeCTHBIE.

4.5. YcraHoB/ieHHe KOJMdecTBa HeOOXOJUMBIX 3aTpaT TpPyZa Ha BBITOJHEHHE
paboT opraHWUeCKHd CBSI3aHO C YCTaHOBJ/IEHHWEM KBamM(PHUKAI[MOHHBIX TpeOOBaHUN K
WICTIOJTHUTEJISIM 3TUX padoT.

4.6. Crenenb auddepeHIMAllMd WM YKPYIIHEHUS] HOPM  OMpejesisieTcst
KOHKDETHBIMH yC/IOBUSIMUA OpPraHU3aluu TPy/a.

4.7. Hapsagy ¢ HopMaMH{, YCTaHOBJIeHHbIMM Ha  CTaOWIbHBIE  TIO
OpraHM3allMOHHO-TeXHUUECKUM YCIOBUSIM DPabOThI, TMPUMEHSIFOTCS BpeMeHHble U
pa3oBble HOPMBI.

4.8. BpemeHHble HOPMbI YCTaHAB/IMBAIOTCS Ha MEPUOJ, OCBOEHUS TeX WM UHBIX
paboT TpU OTCYTCTBUM YTBEP)KAEHHBIX HOPM TpyZa Ha Cpok He Gomee 1 (ogHOrO)
rofia, KOTOpble MOTYT OBbITh yCTaHOBJEHbl CyMMapHLIMH SKCIIEPTHBIMH MeTOJaMU
HOPMUPOBAHUA TPy/a.

4.9. TlocTosiHHbIE HOPMBI Pa3pabaThIBAIOTCS U YTBEP)KJAKOTCS Ha CPOK He Ooree 5
(TATH) JIET ¥ UMEIOT TeXHUUECKyH0 000CHOBAaHHOCTb.

4.10. TexanuecKUMH 000CHOBAHHBIMU CUMTAIOTCSI HOPMbBI TPY/la YCTAaHOB/IEHHbBIE
Ha OCHOBe aHAJIUTUYECKUX MeTOJO0B HODMHUDOBaHUS TpyJa C yKa3aHHUEM
KBa/TM(UKAIIMOHHBIX TPeOOBAaHMM K BBHITIOJIHEHUIO PAabOT M OpHeHTHPOBaHHbIE Ha
Haubojiee TIOJIHOE WCIIONb30BaHWE BCEX pe3epBOB pabouero BpeMeHU TI0
TIPOJIO/DKATEIBHOCTM W YPOBHIO WHTEHCHUBHOCTH TpyJAa, TeMmmy paboThI.
Tapudukaumss paboT U ompefeneHre KBaTU(PHUKALIMOHHBIX TpeOOBaHUN K
pabOTHUKAM TIPOM3BOJATCS B COOTBETCTBUM C HOpPMaMU 3aKOHO/ATehCTBa
Poccuiickon ®enepanym.

4.11. Hapsimy ¢ HOpMaMu, YCTaHOBJIEHHBIMU IO [JEeWCTBYIOL[MM HOPMAaTUBHBIM
JOKyMeHTaM Ha CTaOu/IbHbIe TI0 OpPraHU3al[MOHHO — TEXHUUECKHUM YCJIOBUSIM pPabOThI,
TIPUMEHSTCS] BpeMeHHbIe U pa30Bble HOPMBI.

4.12. Pa30oBble HOPMBI YCTAHaBIMBAKOTCS HA OT/Ae/bHble pabOThI, HOCAIIME
eIMHUYHBLIA XapakTep (BHeIUIaHOBble, aBapuiiHble W T.M.). OHU MOTYT OBITH
PacyeTHbIMU U OMbITHO — CTaTUCTUYECKUMHU.

4.13. BpeMeHHbIe OMBITHO — CTAaTHUCTUYECKHE HOPMBI BpPEMEHH, UMC/IEHHOCTH,
BbIPAaOOTKM W/IH OOCTY)KUBAaHHUS yCTAHAB/IUBAIOTCS TIPU OTCYTCTBHUH B YUPEXIEHUN
TEeXHUYECKH 000CHOBAHHBIX HOPMAaTHBHBLIX MaTepUasoB IO TPYAY Ha BBITOJHEHHE
JAHHBIX BUI0B paboT. OIBITHO-CTaTUCTUUECKME HOPMbI YCTaHAB/IMBAIOTCS HA OCHOBE
9KCIIePTHOM OLI€HKHU CITeI[{a/IiCTa 110 HOPMUPOBAHUIO TPY/Za, KOTOpast Oa3upyeTcs Ha
CUCTeMAaTH3UPOBAHHBIX JAHHBIX O (PAKTUUECKUX 3aTpaTaX BPeMeHU Ha aHa/IOTHMYHbIe
paboThI 3a TpeAbIAyIHi Mepros BpeMeHU. CpPOK JeHCTBUS BPEMEHHBIX HOPM He
JIOJDKEH TIPEeBBIIIATh TPeX MecsieB (Ha YacTo ITOBTOPSIOIIMXCS paborax), a Mpu
JUTMTeJIbHOM TIpollecCeé — Ha Mepuofi BBINOIHEHUS HeoOXoAWMBIX padoT.
OTBeTCTBeHHbIE 3a HOPMHUPOBaHHeE JIMI]a HECYT MMepPCOHATbHYI0 OTBETCTBEHHOCTD 3a
nipaBW/IbHOe (060CHOBAHHOE) YCTAHOB/IEHHE BpeMEHHBIX HOPM TpYy/ia.



4.14. O BBeJeHMU BPEMEHHBIX WM Pa30BbIX HOPDM TpyZa TPYAOBOU KOJIJIEKTUB
yupeXkeHusi I0/KeH ObITh U3BeIleH [0 Hadasla BRITOTHeHHsT pPaboT.

5. Opranu3anus pa3paboTKH ¥ epecMOTPa HOPMATUBHBIX MAaTEPHAJIOB 10
HOPMHPOBAHUIO TPYAA

5.1. Pa3paboTKa HOpMAaTHMBHLIX MaTepHajioB TI0 HOPMHDOBAaHWIO Tpy/Ja B
Yupexx[eHHd OCHOBaHO Ha HWHUI[MATHBE paboTozarenss WIA IIpe/ICTaBUTETbHOIO
opraHa pabOTHUKOB.

5.2. OCHOBHBIM BH/IOM HOPMAaTHMBHBLIX MaTepuaoB 10 HOPMUPOBAHWUIO TPyJa B
yUpeXX/IeHUU SIBJISIOTCSl TeXHUUeCKH 000CHOBAaHHbIE HOPMBI TPY/ia.

5.3. Ob60CHOBaHHBIMU SIBJISIIOTCSI HOPMBI, YCTaHOB/IEHHbIe aHAIUTAYECKUM
MeTO/IOM C yueToM (haKTOPOB B/MSIFOLMX HA HODMaTUBHYIO BeJTMUUHY 3aTpaT TpyJa.

5.4. ®axTophl, BIUAKOL[Me HAa HOPMAaTUBHYI BeJIWYMHY 3arpar TpyZJa, B
3aBUCMMOCTHA OT XapakTepa W HarpaB/IeHHOCTU BO3ZJEMCTBUSI MOJpa3lesissioTC Ha
TeXHUUeCKue, OpraHu3alioOHHble, TCUXO(PU3UOIOTHUECKHe, COL[MalbHble U
5KOHOMUYECKHUe.

5.5. TexHunueckue (HakTOpbl OMNpeLENSIOTCA XapaKTepUCTUKAMH MaTepuaabHO
Bell[eCTBEHHBIX 3/IEMEHTOB TPYy/a:

- IpeJIMETOB TPY/a;

- CpeZiCTB TPyZa.
5.6. OpraHuzaivoHHble (HaKTOpbl oOMpefensatoTcss (opMaMU pa3jfie/ieHUs U

Kooriepaljuu TpyJa, opraHu3saiyeii paboyero mecta u ero o6cay>KMBaHus, MeTOlaMU
Y TIpYieMaMU BBITOIHeHUs1 paboT, pexkuMaMu TPyZa U OT/IbIXa.

5.7. TexHuyeckMe U  OpraHu3allMOHHble  (PaKTOPbl  TIpeOMNpeesitoT
OpraHM3alMOHHO-TeXHUUECKHe YCIOBUS BBITIOJIHEHUS padoT.

5.8. OkxoHOMHUecKHe (HaKTOPhI OTIPeeISTIOT BAMSHUE pa3pabaTbiBaeMbIX HOPM Ha
TIPOU3BO/IUTE/ILHOCTh TPY/a, KaUeCTBO OKAa3bIBAEMbIX YC/YT.

5.9. Tlcuxodusronoruyeckue ¢akToOpbl OINpeAESIOTCS XapaKTepUCTUKaMU
WCTIOTHUTEJISE paboT: T0J1, BO3PACT, HEKOTOPbIe aHTPOIIOMEeTpUYecKUe JaHHbIe (POCT,
JJIMHAa HOT, CHWIa, JIOBKOCTb, BBIHOCMBOCTb U T.A.), 4 TakKKe HEKOTOPbIMU
XapaKTepUCTUKaMH MPOU3BO/ICTBA (TlapaMeTphbl 30HBI 0030pa 1 30HBI 10CATaeMOCTH,
pabouass T103a, 3arpy)keHHOCTb 3peHHusi, Temn paboTel ¥ T.O.). YUeT
ncuxohu3nueckux (akTopoB HeoOXoguM /s BbIOOpa ONTHMAJbLHOTO BapHaHTa
TPY/IOBOTO TIPOL[eCCa, MPOTeKaroIlero B OaronpHsTHBIX yCJIOBUSX C HOPMaJbHOM
WHTEHCHUBHOCTBIO TPyZa U palMOHA/JILHOTO pEeXWMa Tpy/Ja U OTAbIXa B LE/IX
COXpaHEeHHUsI 37I0pOBbsI pabOTarOIUX, MWX BBICOKOM pPabOTOCTIOCOOHOCTH U
JKU3HeIesITe/TbHOCTH.

5.10. CouuanbHbie ¢GakTopbel, Kak U ncuxodusnosoruueckve (HakTophl,
orpeJensitoTCs XapaKTepUCTUKaMU VICTIOJTHUTEISA pabor, ero
Ky/JIbTYPHO-TEXHUYECKHM YPOBHEM, OIBITOM, CTaykeM paboTel u Ap. K colpanbHbIM



(hakTOpaM OTHOCSTCSI U HEKOTOPble XapaKTepHUCTHUKU OpraHW3aliud MPOU3BO/CTBA U
TPyJia — 3TO COJieP>KaTe/IbHOCTh U MPUBJIeKaTeIbHOCTb TPy/a U T..

5.11. BrisiBfieHUe U yueT BceX (PaKTOPOB, BJUSIOIIMX Ha BEeJIMUMHY 3aTpaT TPY/a,
OCYIIIeCTBJISIETCS B Tpoliecce pa3paboTKA HOPM M HOPMAaTHBHBIX MaTepUasioB /st
HOPMUPOBAHUs TPY/ia.

5.12. YueT paKTOpPOB NPOBOAUTCS B C/eAYrOllel Mocaej0oBaTeTbHOCTH:

- BBISIB/ISIFOTCS (DAaKTOPBI, B/MSIOI[ME Ha HOPMATUBHYIO BeJIMUMHY 3aTpaT TPY/a,
00yC/TI0B/IEHHBIX KOHKPETHBIM BU/IOM 9KOHOMUUECKOM J1esiTeTbHOCTH;

- OMpefie/sIFOTC BO3MOJKHBbIE 3HaueHWs (DAKTOPOB TMPH BBITIOJTHEHUU [JaHHOMN
paboThI;

- OTpefiesIsiOTCS OrpaHUYeHuUs, TIPeAbsBISIOLIMe OrpejesneHHble TpeOoBaHUS K
TPYJOBOMY TIpOLiecCy, B pe3y/bTaTe 4Yero YCTAHaB/IMBAKOTCS €ro [0MyCTUMbIe
BapUaHThI;

- BeIOMparOTCs coueTaHusi (PAKTOPOB, TIPU KOTOPBIX AOCTUTAIOTCSA 3P heKTHBHbIE
pe3y/ibTaThl paboThl B Haubosee OJ/IAarONPUATHBIX YC/IOBUSIX AJI UX WCTIOJTHUTe e
(MpoeKTUpOBaHUe paljOHAIBLHOIO TPYZOBOI0O TIPOLeCca).

Yka3aHHble TIpOLleAlypbl MPOBOJATCS Ha 3Tare MNpeJBapUTEeNbHOTO HW3Yy4YeHHs
OpraHMU3aIlMOHHO-TEXHUUECKUX W JIPYTUX YCJOBWM BBLITIOJHEHWS paboT. YacTb
(hakTOpoB, 3aBUCAIIMX OT HCIIOMHUTe/el paboT, yuMThIBaeTCs Ha 3Tarie BblOopa
repcoHana st HaO/o/leHus TIpU  aHaJIUTUYeCKU- HCC/IeoBaTelbCKOM MeToje
yCTaHOBJIEHHWSI HOPM U HOPMaTHBOB.

5.13. KauecTBO HOpM 3aTpaTr Tpy/la U MX 000CHOBAHHOCTb 3aBUCUT OT METOZIOB,
Ha OCHOBe KOTODbIX OHM YyCTaHaB/iMBaroTcsi. Hopmbl 3aTpar Tpyja MoryT ObITh
yCTaHOBJIEHBI IByMsI MeTOZlaMU: Ha OCHOBe [IeTa/JIbHOI'O aHa/n3a, OCYLLeCTB/IIeMOr0
B YyUpeX[eHWH, W TIPOeKTHPOBaHMWA ONTUMAa/JbHOTO TPYJOBOrO Mpoliecca
(aHa/IMTUUeCKU MeTO[]); WIA Ha OCHOBe CTAaTHCTUUECKHMX OTYeTOB O BbIpaboOTKe,
3aTpaTaXx BpeMeHM Ha BBIMOJHeHWe pabOoThl 3a MpeAlIecTBYIOIIUNA Mepuoj, WIn
5KCITePTHBIX OLIeHOK (CYMMapHbIUA MeTOf).

5.14. AHa/MTUYeCKWM MeTOJ, TI03BOJISIET OIpe/ensiTh 000CHOBaHHbIE HOPMBI,
BHe/IpeHHe KOTOPBIX CIIOCOOCTBYET TIOBBIIIEHWIO TTPOM3BOJUTE/NLHOCTA TpPy/a M B
11e/10M 3G (PeKTUBHOCTH UCII0b30BaHUs TPY/IOBBIX PECYPCOB.

5.15. CymMapHbIN e MeToJ, TOMbKO (UKcUpyeT (hakTUUecKue 3aTpaThl TPyAa.
OTOT MeTOJ, NPUMEHSIeTCS B MCK/IIOUUTEeNbHBIX CIydyasix IPM HOPMHUPOBaHUU
aBapUIHbBIX WM OMBITHBIX PaboT.

5.16. Hopmbl, pa3pabaTbiBaemMble Ha OCHOBe aHAJUTHUUECKOTO MeTO/Ia, SIBJISIOTCS
000CHOBAaHHBIMM, a HOPMbI, yCTaHOB/IEHHble CyMMapHbIM  METOJOM, -
OTIBITHO-CTaTUCTUYECKVMU.

5.17. Pa3paboTka 00OCHOBAaHHBIX HOPMAaTHMBHBIX MaTe€pPHA/OB OCYIECTBIISIETCS
OJJHUM U3 CIIOCOOOB aHA/TUTUYECKOTO METO/a: aHa/UTU4YeCKU-UCCIeJ0BaTe/TbCKUM
WY aHAJTUTUYECKU-PACUETHBIM.



5.18. TIlpy aHa/MTHYECKU-UCCEIOBAaTEIbCKOM  Criocobe  HOPMUPOBAHMUS
HeoOxouMbIe 3aTpaThl pabouero BpeMeHUM TI0 KaXKIOMY 3/IeMeHTY HOPMHUPYeMOou
oriepalliy OTpeZieJislOT Ha OCHOBEe aHajiM3a /[aHHbIX, TOJIyueHHbIX B pe3yJ/ibTaTe
HETI0Cpe/ICTBEHHOTO HaOJIIO/IeHHsT 3a BBIMOJTHEHWEM 3TOM oreparu Ha pabouem
MecTe, Ha KOTOPOM OpraHu3al[ysl TPy/la COOTBETCTBYET MPUHSITHIM YCIOBUSIM.

5.19. TIpu aHaMMTUYECKU — PACUETHOM CII0CO0e 3aTpaThl Tpy/ja HA HOPMUPYEMYIO
paboTy ompezenstoT [0 HOpMaTWBaM TpyJa Ha OT/Je/bHble 3JIeMEeHTH,
pa3paboTaHHble paHee Ha OCHOBE MCC/AeJ0BaHWM, WM pacueToM, HCXOAS U3
TIPUHSATBIX PEKMMOB ONTUMAabHOM paboThl TEXHOIOTUYECKOr0 000py/0BaHusl.

5.20. AHalMUTUYECKU-paCUeTHBIA CrI0co0 sB/sseTC HauOoJjiee pal[iOHA/TbHBIM M
TIpeITIOUTHUTE/IbHBIM CTI0C00 MPOEeKTUPOBaHUSI HOPMATUBHBIX MaTepHasoB, TaK Kak
ABJISIeTCS Hambosiee COBEpILIEHHBIM U 3KOHOMHUUeCKd 3(h(eKTUBHBIM Crioco6oM
HOPMUPOBAHUS.

5.21. CoBeplleHCTBOBaHUE aHAUTAUYECKHU-PACUeTHOTO MeTOJa OCYLeCTBIISIeTCS
MyTeM Ppa3pabOTKM CHUCTEéM MHKDPO3JIEMEeHTHBIX HODMAaTUBOB, B TOM UHCe C
MpOBe/JJeHHeM UMUTALIMOHHOTO MO/Ie/IMPOBaHUSI.

5.22. [IpenmyIiriecTBa aHaJIUTAUYECKH-PACUETHOTO CIIOCO0a HOPMUPOBAHUS Tpy/Za
He MCKJTIOYaroT MPUMEeHEeHHsI aHa/IMTUYeCKU-UCCIel0BaTe/TbCKOro MeTo/a.

5.23. [Ipu pa3paboTKe HOPMATHMBHBLIX MaTepuasOB MO0 HOPMUPOBaHUIO Tpyja He
TIpeITIPUITUSX HeOOXO0AUMO TIPU/IeP>KHUBATHCS Clie[yIOIIUX TpeOoBaHUM:

- HOpMAaTHWBHbIe MaTepHalbl [0 HOPMHPOBAHHWIO TpPyZa [IO/DKHBI OBITh
pa3paboTaHbl Ha OCHOBE METOAWYECKUX PEKOMEeHJAI[Ui, YTBeP)KJeHHBIX [/ BUja
9KOHOMHUUECKOU JlesiTeTbHOCTH;

- HOpMaTHBHbIe MaTepHasibl T0 HOPMUPOBAHUIO TPYZA [IO/DKHBI ObITh 000CHOBAHBI
WCXO/Is1 U3 UX TIepro/ia OCBOEeHMUS;

- TIpoBe/ieHMe arpoOallid HOPMAaTHMBHBIX MaTepHajioB B TeueHHe He MeHee 14
KaJleHJJapHbIX JHeu;

- mpu (HOPMUPOBAaHUM pe3y/IbTaTOB 10 HOPMHUPOBAHUIO TPy/Za [O/DKHO OBbITh
yuTeHO MHeHHe Mpe/iCTaBUTe/TbHOr0 OpraHa pabOTHUKOB.

5.24. Hopmbl TpyZa, pa3paboTaHHbIe C y4eTOM YKa3aHHbIX TpeOOBaHHI Ha YPOBHe
yUpeXXIeHUM, SBSIOTCS MECTHbIMA W YTBEPKJAKOTCS WCIOJHUTENIbHBIM OpPraHoM

yUpeXIeHus.
5.25. B memsax obecrieueHusi OpraHW3al[iOHHO-METOAWYECKOT0 eAMHCTBA II0
opraHu3alii pa3pabOTKH, IlepecMoTpa W COBEpIIeHCTBOBAaHHS HOPMAaTHBHBIX

MaTepuasoB /it HODMUPOBAHUS TPY/a, MOBLIIIeHHsI X 000CHOBAaHHOCTU U KauecTBa
PeKOMeH/TyeTCsl CieIyFOIIUIA TTOPS/IOK BBIMOTHEeHUsT PaboT.

5.26. TlepecMOTp TWIIOBBIX HOPM TpyJa B C/ydasX, MpelyCMOTPEeHHbIX
3aKOHOfaTenbCTBOM  Poccuiickoid  Pefepanjuy, OCyILLIeCTB/AsIETCS B TOpsAKe.
yCTaHOBJIEHHOM /IJIs1 UX Pa3pabOTKU U YTBEPKIEHMS.



5.27. B Tex «uyuasx, KOrZa OpraHu3alMOHHO — TeXHUYeCKrhe YCJI0BUS
Yupexx/ieHus1 TI03BOJIAIOT yCTaHaB/MBaThb HOPMBI 0oJiee TIPOTPeCCHBHBIE, UeM
COOTBETCTBYIOII[I€ MEXKOTpacjaeBble WM OTpacjeBbie MO0 TIPU OTCYTCTBUU WX,
pa3pabaThIBalOTCS MeCTHBIE HOPMBI TPY/Ia.

5.28. YcTaHOBJeHUWe, 3aMeHa W TepecMOTP HOPM TpyJa OCYLIEeCTB/SIIOTCA Ha
OCHOBaHMM TIpuUKas3a (pacriopsbkeHusi) paborojarenss C  y4yeTOM  MHEHUsI
TIpe/|CTaBUTE/IbHOTO OpraHa.

5.29. O6 ycTaHOB/IeHUH, 3aMeHe U MepecMOoTpe HOPM TpyZa pPabOTHUKHU OJKHBI
OBbITh M3BelljeHbl He Mo3JHee, YyeM 3a JBa Mecsja. O6 ycTaHOB/IeHHWH BPeMEHHbBIX U
Pa30BbIX HOPM PabOTHHKH JO/KHBI ObITh W3BelLleHbl 10 Hayasla BbIIOJTHEeHUs: pabor.

5.30 TIlopsinok wu3BellleHUss pabOTHUKOB yCTaHABAMBaeTCs paborozarenem
CaMOCTOSTe/IbHO.

5.31. He pexxe uem pa3 B /iBa rojla CTPYKTYPHBIM Tofipa3/ieneHreM (ciy>k00i1) B
opraHu3saliiy, Ha KOTOpOe BO3/i0XKeHbl (DYHKLIMU 10 OpraHu3aliid U HOPMUPOBAHUIO
TpyZAQ, Wid paboTHUKOM (pabOTHHMKAMM), Ha KOTOPOTO BO3/I0KEeHbl YyKa3aHHbBIE
(YHKIMY, MPOBOAUTCS MPOBEPKAa W aHaiv3 JeMCTBYIOIUX HOPM TpyJa Ha HX
COOTBETCTBUE YPOBHIO TE€XHUKH, TE€XHOJIOTWM, OpPraHu3aluy TPyJAa B yUpeK[eHUU.
YcrapeBivie W OIIMOOYHO YCTAHOBJIEHHbIE HOPMBI IIOZJIeXKAaT I1€PeCMOTPY.
[TepecMOTp yCTapeBIIMX HOPM OCYIIECTB/sIeTCS B CPOKH, YyCTaHaB/IHWBaeMbIX
PYKOBO/ICTBOM YUp€eXX/IeHHUS.

5.32. IlepecMOTp HOpPM TpyZa B CJiyuyasx, peayCMOTPEHHbIX 3aKOHOATe/IbCTBOM
Poccurickon ®epepauyy, OCYILIeCTB/ISETC B TOPSAKEe, YCTAaHOBJIEHHOM [/l UX
pa3paboTku U yTBepKAeHUs. [lepecMOTp OCYyIleCTB/sIeTCs yepe3 KaKible 5 JeT, ¢
JlaTbl YTBEPXKAEeHUs.

6. ITopsioK coriacoBaHUsA U yTBep)K/ieHUsI HOPMAaTUBHbBIX MaTepHaioB 10
HOPMMPOBAHMHU TPy/Ja

6.1. HopMaTuBbl UMeIOT YHUGDUIIMPOBAHHBIN XapaKTep U OTPaXkatoT 000011jeHHbIe
OpraHU3al[MOHHO-TeXHUUeCKHe YCJIOBUS YUpeXJeHWs U Haubosee paljioHa/bHbIe
TIpYeMbl ¥ MeTO/IbI BBITIOJTHEHUS paboT.

6.2. MexxoTpac/ieBble HOpMaTHBHbIE MaTepUasibl YTBEP)KAat0TCsI MUHUCTEPCTBOM
TPY/la U COLMa/IbHOM 3a1uThl Poccum.

6.3. OrtpacnieBble HOpPMAaTHBHBbIE MaTepuasibl yTBepxAarwTca  DejepasbHbIM
OpraHOM MCIIOJIHUTEIbHOU BJIACTU COOTBETCTBYIOLLEN OTPAC/Iv WK MOAOTPAC/IU MPU
COIJIaCOBaHUM C MUHMCTEPCTBOM TpyJa U COLMAIbHOW 3aljuThbl Poccuiickou
denepaLum.

6.4. TlopsioK COryiacOBaHUsI U YTBepPXKAEHUS JIOKAJbHbIX HOPMaTHMBHBIX
MaTepyasioB Ha YPOBHE yUPeKeHUN:



- Ha YpOBHE YupeXAeHWIi HOPMAaTHBHbIE MaTepHa/ibl pa3padaThIBAIOTCS
paborozmaresem. PabGoromarens  pa3paboTaHHBIe  HOPMATHBHbIE — MaTepHabl
Harpas/sieT B MPeCTaBUTe/TbHbINA OpraH pabOTHUKOB /ISl yueTa MHEHUSI.

- TIpe/iCTaBUTEeNbHBI OpraH pabOTHUKOB TIPM HECOTJIaCMM C  TIO3UIUel
paboTozaTesisi AO/DKEeH TIPeJOCTaBUTh TTMCHhbMEHHBIN TIPOTECT C 000CHOBaHHEM CBOei
TIO3UIUM MPH 3TOM paboTozaTe/Thb UMEET MPaBO YTBEPANUTHL HOPMaTHUBHbIE MaTePUAJIbI
6e3 MoJI0’KUTETLHOM OLIeHKH TIPe/ICTaBUTe/IbHOTO OpraHa PabOTHUKOB;

- B (Iyyae OTpULIATeNbHBIA OLIEHKM HOPMAaTHBHBIX MaTepHasoB  II0
HOPMHPOBAHHUIO TPY/la, KOTOpPbIe YTBEP>KJEeHbI paboTozaresnieM, MpeACTaBUTeTbHBIN
opraH pabOTHUKOB MMeeT OCHOBAHUS [/l TI0[jau >Kaio0bl U pacCMOTPEHHsI ero B
cyebHOM Topsiike.

6.5. Paborozarens u ripeficTaBUTeIbHBIN OpraH paOOTHUKOB [IOJIKHBI:

- pa3bsICHUTH pabOTHHWKAM OCHOBAHUS 3aMeHbl WM TepecMOTpa HOPM TpyJa |
yCJI0BUS, TIPU KOTOPBIX OHU JOJ/DKHBI IPUMEHSTHCS;

- IIOCTOAHHO IIOAA€PXKUBATb KW PA3BHBATb HWHUIHUATHBY pa6OTHI/IKOB 1o
rnepecMoTpy AEﬁCTBYDMHX N BHEIPDEHHUIO HOBBIX, OoJtee IMMporpeCcCUBHBIX HOPM

TpyAad.

7. IlopsijoK NPOBepPKHU HOPMATHBHBIX MaTepUa/I0B /I/isi HOPMHPOBAHUSA
TPy/ia Ha COOTBETCTBHE AOCTUTHYTOMY YPOBHIO TEXHUKH, TeXHO/IOTHH,
opraHu3anuM Tpyja

7.1 OueHKa ypOBHS [€UCTBYIOI[MX HOPMAaTWBOB IO TPYAY IPOBOJUTCS MyTeM
aHasm3a HOpM,

PaccunTaHHBIX 11O 35TUM  HOpPMATHUBAM, C InpoBejeHuemM BbI60pO‘-IHbIX
I/ICC]IE,Z[OBaHI/Iﬁ " N3y4yeHHsda JMHAMHWKH BBIIIO/THEHUA ToKa3aTesei HOpM Bblpa60TKI/I.

7.2 Ilpm oOCyllecTBI€HWA TPOBEPKM HOPMAaTHMBHBIX MaTepuasioB Mo
HOPMHUPOBAHHIO TPY/a B YUpeXAeHU HeoOX0UMO BhITIOJTHUTH CJIeIyIOIHe paOoThI:

- TIPOBECTH aHa/Ii3 BBITIOJIHEHUS HOPM Tpy/a (BbIPAOOTKH) yCTAaHOBJEHHBIX B
yupeXKeHuM (TIPOBOJIUTCS €XKEero/iHO), TMPH TePEBBITOIHEHUH WM HEBBITOJHEHUH
HOpM TpyJa Ha 15% u Gosee HeoOxoAMMa oOpraHu3alvsl TIPOBEPKH IOKa3aTesieit
HOPMaTHBOB ¥ HOPM TPY/Ia;

- u3JaTb perjiaMeHT (MpUKa3, pacnopsbkeHrWe) O TIPOBEeJEeHWU TMPOBEPKU
HOpPMaTHBHBIX MaTepyasoB C yKa3aHUueM [eproza;

- YCTaHOBUTb OTBETCTBEHHOEe TIO/pa3fie/ieHMe 3a TMpOLeCC TPOBEpPKH
HOPMAaTHUBHBIX MaTepUaioB 10 HOPMUPOBAHUIO TPY/a Ha YDOBHE MPe/TIPUSITHS;

- opraHu3anus paboueil TPyIIbI C TIPUBIEUEHHEM TPEeACTaBUTELHOIO OpraHa
pPabOTHUKOB;

- TIpOBe/leHHe BLIOOPOUHBIX UCC/IeJOBaHNM, 06paboTKY pe3y/ibTaToB;



-TpOBe/ieHre pacueTa HOPM ¥ HOPMAaTHBOB 110 BEIOOPOYHBIM HCC/IeZIOBAHUSIM;
-BHeCeHHe M3MeHeHU U KOPPeKTHPOBOK M0 pe3y/bTaTaM pacyeTa;

-yTBepXAEeHHNEe HOPMATHUBHBIX MdTE€pHA/IOB C HW3MEHEHHUAMU W H3BELIeHHe
pa6OTHI/IKOB COIJIaCHO 3dKOHOAATEeJ/IbCTBY pOCCHﬁCKOﬁ CDE,E[EPEILIHH.

7.3 TlogpoOHbIM1  TOpPSIOK TIPOBEPKM  HOPMATUBHBIX  MaTepyasioB  TI0
HOPMUPOBAHUIO TPY/la U3/I0KEH B CJIEYIOLIUX METOAUYECKUX PeKOMeH/JalusX.

8. ITopsifoK BHeApeHUs HOPM TPYAQ

8.1. YTBepKeHHble B YCTaHOB/IEHHOM IOPSiKe HOPMAaTUBHbIE MaTepuasbl s
HOPMHUPOBaHUs TPyZia BHE/IPSIIOTCS Ha pabourie MecTa yupekieHHsi B COOTBETCTBUM C
uxX o0sacTei0 TIpUMeHeHUss U chepoil [eHCTBUSI Ha OCHOBaHWMM TIpHKa3a
PYKOBOZAUTE/ISI C y9eTOM MHEHUsI Tpe/iCTaBUTeTbHOT0 OpraHa pabOTHUKOB.

8.2. Pab0OTHMKM M3BEIIAIOTCS O BHe[PeHUU HOBBIX HOPM TPY/Zia He M03/Hee ueM 3a
[iBa Mecslia 10 UX BBeJeHUs B JlelicTBHe. B aHa/lOTMUHBINA CPOK BpeMeHH PaboTHUKH
W3BEI[AalOTCSI O KOPPEKTHPOBKe OIMMOOYHBIX HOPM TpyJa (HOPMBI TpyJa TIpU
yCTaHOBJIEHUH KOTOPBIX OB HeMpaBU/IBHO yUTeHbI OPraHU3al[MOHHO-TeXHUUECKHe
yCJIOBUSI BBITIOJIHEHUSI TeXHOJOTMYeCKUX (TPYZOBBIX) TIPOLIECCOB WU MIOMYIleHbl
HETOUHOCTH B TIPUMEHEHWM HOPMAaTHBHBIX MaTepHa/JiOB /MO0 B MPOBeJEHUN
pacyeToB).

C ydeToM MHEHHS TpeJCTaBUTELHOTO OpraHa pabOTHUKOB O CHIDKEHUH
OLIMOOUHBIX HOPM Tpy/a PabOTHUKU MOTYT ObITb yBeAOMJIEHBI B 00jiee KOPOTKHiA
CPOK.

8.3. dopma wu3BellleHUMsT O BHeJpPEeHUM HOBBIX HOPM TpyZa OIpejesnseTcs
yuypexzaeHvem caMocTtosTenbHO. [Ipv  3TOM pekoMeHAyeTcsl yKasaTb paHee
JlefiCTBOBaBIlIMe HOPMbI TpyZia, HOBble HOPMBI TpPYyJa, (DaKTOphI, MOCTY>KUBIIIKE
OCHOBaHMEM BBe/IeHVsI HOBbIX HOPM TPY/ia UM UX KOPPEKTUPOBKHU.

8.4. [Ina obecrieuenuss 3¢GGEKTUBHOTO BHEAPEHUS W OCBOEHHS HOPMATHBHBIX
MaTepyasioB B YUPEXAEHUU CiefyeT MPOBECTU CJIe/IYIOIINe MePOTPUSTUSI:

- TIPOBEPUTH OPraHU3aLMOHHO-TEXHUUECKYIO TIO/[TOTOBIEHHOCTh PA00UMX MecT K
paboTe TI0O HOBBIM HOpMaM (HAaCKOJIbKO OpraHW3al[MOHHO-TeXHUUeCKHe YCIOBUS
BBITIOJTHEHUS] PAabOT COOTBETCTBYIOT YCJOBUSIM, TIPeJyCMOTPEHHbIM HOBBIMU
HOPMAaTHWBHBIMU MaTepraaamm);

- pa3paboTaThb W peayr30BaTh OPraHW3alMOHHO-TeXHUYeCKHe MEepOIIPUSTHS 10
YCTPaHEHUIO BBISIBJIEHHBIX HEJOCTaTKOB B OpraHy3aluM TpyZa, a Takxke 10
yJIyULLIeHUIO YCJIOBUH TPY/a;

- 03HaKOMHUTbH C HOBBIMA HOpPMaMH{ BpeMeHH BCeX paboTarolux, KOTopbkie OyayT
paboTath 10 HUM, B CPOKU COT/IaCHO 3aKOHOaTebcTBa PO.

8.5. PekomeHiyeTcst mepes; BBeIeHUEM HOBBIX HOPM TPY/la MPOBECTH MHCTPYKTAXK
1 oOyueHre paboTHUKOB HarOoJiee 3(pPeKTUBHBIM ITPHEMaM U MeTO/IaM BbITIOJTHEHUS



paboT, mpu 3TOM MOTyT OBITH WCIO/IB30BaHbl KaK WHAWBHAYyalbHbIE, TaK U
TPYIIOBbIe (POPMBI UX TIPOBE/IEHUS.

8.6. Ilpu mnpoBeseHuyd pabOT IO OCBOEHWIO HOPM TpyZa PEKOMeHIyeTCs
aHaJ/IM3UPOBATh CTeleHb 0CBOEHUS PAbOT KaXK/IbIM PAOOTHUKOM Ha OCHOBE JAHHBIX O
BBITIO/THEHUH HODM.

ITpu 0CBOEHWM HOPM TpY/la B CBSI3U C BBeJIeHHMEM HOBOW TeXHHUKU M TEXHOJIOTHH,
KOrJla Hapsily C OBJlaJleHHeM paljioHalbHBIMU TIPHEMaMH Tpy/a paboTHHUKaM
HeoOXOAUMO TIpHOOpeTeHHe HOBBIX TEOPEeTUYECKUX W TPAKTHUECKHX 3HAHUH,
pPeKOMeH/yeTCs ITpoBe/ieHre 00yueHus] paOOTHUKOB.

[Ipy ocBoeHHMH HOBBIX BHU/IOB paboT (CTaHJAapTOB OKa3aHHs T'OCYy/lapCTBEHHbIX
(MyHULMTATBHBIX yCJIyT) U HECOOTBETCTBUH bakTHUeCKUX
OpraHM3alMOHHO-TeXHUUECKHX YCJIOBUM BBITTOIHEHHUS TeXHOIOTMUeCKUX (TPY/I0BbIX)
TIPOL[eCCOB 3alIPOEKTHPOBAHHLIM BO BHOBb BBOIMMbIX HOPMax TPyZa PeKOMeHAYeTCs
TIPUMEHSITh TIONPaBOYHbIe KO3(PHULIEHTHI.

8.7. Ecnu 1ipu TIpoBe/leHWH YKa3aHHOW TTOATOTOBUTE/IbHOM pabOThI BBISICHUTCS,
UTO B YUPEX/IEHUHU CYIIIeCTBYIOI[HE OpraHW3al[MOHHO-TeXHUUECKUe yC/IOBUS Oosiee
COBEpIIIEHbI, YeM YCJIOBUS, TpeJyCMOTPEHHbIE B HOBbIX (JOpMax WM HOpMAaTuBax, U
JENCTBYIOIIe MEeCTHbIe HOPMBI Ha COOTBETCTBYIOIIHE paboThI 60Jiee TTPOrpeCcCHUBHEI,
yeM HOBbIe HOPMbI, TO HOBbIe HOPMbI W11 HOPMaTHBbI He BHEIPSIFOTCS.

8.8. Ha paboTbl, He oxBaueHHble HOBbIMA HOPMAaTMBHBIMM MaTepuaiaMu,
yCTaHaB/IMBAlOTCSl MeCTHble 000CHOBaHHble HOPMbI BpEMEHH, pacCUMTaHHbIe
MeTO/laMU HOPMUPOBaHUS TpyAa.



